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- TG oaf past the contractor's claim for the smount disbursed by
e Gnvermient under 1ts cont¥act, 1t is eunected that the cant.mtai:‘
#1113 prepasxe 1ts wopthly ~leaim in the gross smount, exactly as it would
7 the Gowmymuent was noL effecting any dishursement to the contymotor's
persopnzl . Af ter striking the gross total on the inweics, s reduction
wald be made thereundsr covering the mometary coasidcrations Gue the
Governident as 4 resuit of the fGovermment disbursement(s) during the
nes hod invalved. o

1% is expecied that each contyector participating will noed in sup-
POZT of 1ts records snd to permit final settlmment with the esployse and
Govermment st caupletion of sssigmbent, certain data showing payments
sfiected by the dovermment. It is anticipated that contyactor personnel

copy of the peyroll, acinowviledgment of the payment, will be mads
nuﬂabhtwmtimhymmnd/uﬁnqiquu

1. Tt is quite possible, even though we employ our best information
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the disposition of other "documentation in suppart of contrector’'s records.”

2. A situation may vhen an employee finds that he has excess
cash in his possession at the forverd fucility and the finauce ryepresenta-
tive vill be available to assist in disposing of the mopey, in a secure

to Governmnent Hesdquarters of the funds received, furnishing two copies of
the directions as to disposition desired by the indivitual inwvolved. Govern-
ot Beadquarters will: (a) cause & check to be drawm iz favor of the
cantructor's employee involved, and (b) forward the check and & copy of
the disposition instructions to the comtractor invelved for appropriate
action. Beceipt, in duplicate, will bde required from the contractor for
8aid check in order that a copy may be furnished to contractor's employwe
to show that his request has been complied with. This doals
strictly with a process to better service the individuml and does not
indicate a billing ox payment sdjustment between the comtractor and the
Goverment.

3. A situation may arise wberedy a comtractor's employee will want
to secure money from his vife or other allottee for the purpose of effect-
ing & "one time” expenditurw of funds (not nocessitating a chenge in the
amount to be paid abived), and it is expected that this requirement would
bs handled as follows: (a) The employee would, through mesns established
by the Govermsent for handling his commmicstions with "home folks” stste-
side, arrange for & caghier's check to be drawn in the ssount required.
(Personal checks will suffice and will be cashed by the Goverument finance
reprosentative shroad, provided the comtauctor invelved agrees to maks good
the amount of such persanal check should the negotiation of the
check be denied by the bank against which drawn.) (b) Certified checks,
money orders, etc., will be honored by the Govermment financs representa-
mnuambﬁemm‘snplmeuthmtmwtm
the contructor involved, and (c) e check, in particular if it is perscoal,
should de prewented to the comtrector for action uhieh will ineluds for-
warding through coutrectors sapproved channel to this Hesdguarters for
further bandling and dispatch to the reqestor.

&. Under noxwal conditioms, it is not expectad thet any travel
expenses as such vill be paid. It may be poscible for a comtractor's

eployee to de reqired to perform temporary duty on official business
&t & location vhere Governoemt quarteys and/or subsistence are not '
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available (as assumed azd memticned in the Genezel compants). Under this
condition 1t is expected that the comtrector's exployee would be reim- .
bursed for such tamporery duty, in addition to salary, exactly as though
b2 wepe a Qovermment, official rendering sinilar service. This expense
woutld not require adjusiment under the agresaent between the contzactor
and the Oovermsent and unless the cantractor desires, the payment would
oot by reported but instead would be handled at the local level.

S. Bven taough it is highly improbtable that it will be nacessary to
"rodline” an the payroll a contractor's employes at the forward facility
tecsuse of resignation ar othar reascn{s), should smuch & situstion occur
{(and "redlining” will only occur after coordination with the individal's
supervisor), immediate notificatiom will be furnished Beadguarters in
sufficient detall to perait a detezuination as to the action necessary to©
be taken. Headquarters will promptly relay all informsation received to
the cantractor concerncd.
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